   ADIRONDACK FIRE TOWER ASSOCIATION


MEMORANDUM OF UNDERSTANDING


       REGARDING ACCOUNT MANAGEMENT PRACTICES
between
the Adirondack Fire Tower Association (AFTA) of the Potsdam 



College Foundation, Inc.

and 

______________________________________________




AFTA contributing member
No provision of this M.O.U. shall be construed as an exception to or deviation from the AFTA ByLaws. Sections 2.2, 2.3, and 6.5 of these Bylaws provide specific context for the provisions of the following understandings.

It is understood that as a contributing member of AFTA, ​​​​​​​​​​​​​​​​​​​​​​​​the organization named above
· shall deposit all organizational assets in an account to be held by the Foundation in accord with federal and NY State statutes governing charitable organizations.  

· shall pay an annual fee of $150.00 for the Foundation’s accounting services, to be deducted from the member account in June, the last month of the fiscal year. Any interest accrued on deposited funds shall be treated as an additional accounting fee.

· shall provide annual records of all transactions, with appropriate documentation, to the Treasurer of AFTA upon request, and in time for the Annual Meeting of the AFTA Board of Directors before the end of the fiscal year (July 1). 

· shall direct all deposits and check requests to Nancy Hess, AFTA Treasurer

 MRSI, Van Housen Extension







 SUNY-Potsdam College








  44 Pierrepont Avenue








  Potsdam, NY   13676








  <hessnl@potsdam.edu>


Deposits must be payable to the “Potsdam College Foundation”, with reference to the proper tower account number. Contributing members may choose to establish a local bank account for holding and providing a deposit record of donation checks from individuals or organizations that are payable, for example, to “Friends of Mt. X.”  A small balance (under $500) could be maintained for the convenience of meeting seasonal tower maintenance expenses, for example, with everything in excess of that amount deposited quarterly in the committee’s 501(c)(3) account under the Potsdam College Foundation. 

Check requests should be submitted on the form provided, with proper documentation (tower account # and authorized signature). Except for national holidays, check requests that are received by Thursday will be processed on the
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following Monday. The undersigned representative may attach to this MOU a list of tower committee members authorized to make check requests, so that for convenience checks may be mailed directly to them; but in any case the undersigned shall be sent receipts for all checks mailed and deposits received. 

It is further understood that the AFTA/Foundation:

· shall maintain records of contributing members’ account activities; annually file a Federal IRS Form 490; file the tax forms required by New York State for charitable organizations; and provide any and all accounting that may lawfully be required of tax-exempt, charitable organizations.

· shall provide contributing members an annual statement of account activity at the end of each fiscal year for the purpose of records reconciliation, or upon occasional special request.

· assumes no responsibility for any practices of its account-holding members

      that do not conform to federal and state statutes governing tax-exempt,

      charitable organizations.

​​​

name  _____________________________ signature _________________________


title     _______________________________  date    ______________
address _______________________________


       _______________________________

phone   ________________________________

e-mail  _________________________________

date     ________________

_______________________________________

Nancy Hess, Treasurer, AFTA

This form can be downloaded from  www.adirondackfta.org
